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Building Permit Guide

This is another one in series of reports that we prepared
for our group of family friends and clients. It consists
of the most common questions and answers regarding the
issuance of a building permit.

Our goal is to provide you with practical, common sense
tips and advice on your home building process while
avoiding the common mistakes and pitfalls.

The information given within is prepared in Ontario,
Canada but is relevant for the whole of North America

We will explain what you need in order to obtain the
building permit for your home building or renovating
projects.
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change the use of your building, call your municipality. Staff can
answer your question immediately, or send a building inspector to look
at what you plan to do and tell you what you need.

6.) How do you apply for a building permit?

You can get an application for a building permit from your
municipality.

But it's a good idea to talk to the staff before you apply.

They can tell you what information, drawings and plans you'll have to
include with the application and whether you'll need any other permits
or approvals.

When you apply you'll have to attach sketches, plans, and other
documents.

You may also have to pay a fee for the application and for other
services such as a property survey or a hook-up to the municipal water
supply.

7.)What happens to your application?

Municipal building staff will review your application to confirm that
the proposed work complies with the Ontario Building Code and the
local zoning by-law.

They may also send it to other municipal officials for comments. If
there are problems with your application or your plan, the staff will
tell you why and will show you what you have to do.

Applications for a simple alteration or addition can be processed
fairly quickly, but more complex proposals may take longer.

If you need a zoning change or a minor variance from the zoning by-
law, or if the work does not comply with the building code, a permit
will not be issued until all the changes have been made.

If your property is covered by a site plan control by-law you will not
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get a building permit until you have met all the requirements set out
in the by-law.
For more information about zoning, minor variances, and site plan
controls talk to staff in your municipality.

8.) What can you do if your application is
turned down?

If the municipality refuses your application you will be told why.

If you can't resolve the problems, you have a few options for
appealing the decision.

If the problem relates to technical requirements of the building code,
write to the Building Code Commission, care of the Housing Development
and Buildings Branch of the Ministry of Municipal Affairs and Housing,
with reasons for your appeal.

If the problem relates to construction techniques or materials, write
to the Building Materials Evaluation Commission, also care of the
Housing Development and Buildings Branch of the Ministry of Municipal
Affairs and Housing, and again give reasons for your appeal.

If the problem relates to interpretation of the zoning by-law, you can
apply to a judge of the Ontario Court (General Division), who will
review the zoning and decide whether your application complies. You
may want to talk to a lawyer first.

9.) What happens during construction?

Building permits often list the kinds of inspections that will have to
be done during construction.

A building inspector will inspect the work to determine if it is
carried out in accordance with the building code, your permit, and the
approved plans.
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demolish a residential property until you have received a building
permit for new construction.

Or, because of the building's historic or architectural importance, it
may be designated, or be intended for designation as a heritage
building under the Ontario Heritage Act.

In that case demolition will require council's approval and there may
have to be negotiations over how some of the unique character of the
building can be preserved.

11.) What if you want to change a building's
use?

If you want to change the way you use all or part of your building you
may need a change of use permit, even if you're not planning any
construction.

A building evaluation may have to be done to make sure that the
existing building can support the proposed use.

Different uses have different code requirements.

Call your municipal building department to find out whether you will
need a change of use permit.

12.) What happens if you build
without a building permit?

Anyone who is charged and found guilty of building without a permit
can be fined up to $25,000 for a first offence and up to $50,000 for
later offences.
Fines can also be imposed if you don't follow an order from the
building department.
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13.) What other approvals may be required?

In addition to the planning approvals and building permit which are
required for a building project, there are other permits and approvals
required in particular circumstances.

For example, a septic tank permit is required for a new septic system.

In cottage areas, a permit may be required from the Ministry of
Natural Resources before you do any construction in the water (for
example, a dock or boathouse with solid foundation).

14.) When are building permits required?

If required by the Chief Official, be accompanied by a Letter of
Opinion, by a member of the Law Society of Upper Canada, that the
lands identified in the application are owned by the person named as
owner in the application.

If required by the Chief Official, be accompanied by Engineering
Reports in respect to all or any part of the work contemplated.

Local utilities such as hydro, gas and telephone operate independently
from the municipality and should be contacted regarding their specific
approval and inspection requirements.

All utilities must be contacted prior to commencing any excavation to
determine the location of any nearby underground services.






